How to Save & Upload Transcrips

Complete the following steps to successfully save your unofficial transcripts as a PDF.

#1. Unofficial transcripts can be accessed on-line using PipelineMT, https://pipeline.mtsu.edu/.
Open PipelineMT and click on Registration & Student Records.
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#2. Click on the Transcript (unofficial) icon OR (continued on next slide)
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#2. OR scroll down to locate Transcript View — Unofficial under the Academic Records menu
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#3. Select the transcript level and transcript type and click Submit.
Within your transcript click on Click here to Print Unofficial Transcript (Chrome and FireFox Only)
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#4. Within the Print
window, select Save
as PDF for the
Destination. Click
Save.

This step will save
your unofficial
transcript as a PDF.

If you do not have
PDF as a destination
you can use a
Snipping Tool or
Screen Capture the
image.

You may now merge

your transcript pages
into your application
for submission.

Need Help?

Please contact
Casey.Penston@mtsu.edu

1/26/2021 Academic Tranacogt

Academic Transcript

P This is not an official transcript. Courses which are in progress may also be included on this transcript.

Special grades to note are:
FA = Failure and stopped attending
T_=Transfer grades with leading "T" are not calculated in the overall and overall combined GPAs, but do
count in the lottery GPA. Leading “T" grades were started

Summer 2015 for new undergraduate transfer credits regardless of the term the course was
completed.
X = Grade not submitted by course instructor and not used in calculating grade point average until final
grade submitted by instructor

The repeat indicator column denoted by an "R" after the Quality Points column translates as follows:
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F=Frozen and exempt from repeat processing (i.e., repeatable courses)
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Note: Additional information about all grades and repeats are available in the University Catalog
Click here to Print Unofficial Transcript (Chrome and FireFox Only)
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